Penelakut Tribe
11330 Clam Bay Road North
Penelakut Island, B.C. VOR 5K0
Ph. (250) 246-2321 Fax. (250) 246-2725

Penelakut Island Elementary School Employment Opportunity
Job Title: Janitor Reports to: Principal of Penelakut Island Elementary

Position Summary: To ensure that the learning environment is kept clean, sanitized, and safe. Duties
include daily cleaning inside and out; yard maintenance and general facility and equipment are properly
maintained.

General Responsibilities

Work in collaboration with janitorial, maintenance and elementary staff

Address specific daily, weekly and monthly janitorial requirements

Address activities for regular maintenance attention

Identify all cleaning equipment and supply needs and present them to your supervisor

Outline of School Cleaning

e To ensure the facility is always kept clean, including the gym, stage and all offices and rooms in
the school

e C(lean sinks, mirrors, garbage and toilets in all washrooms and classrooms daily and ensure that
they are properly equipped with paper towels, soap and toilet tissue

e Sweep, wash and wax all floors including any necessary vacuuming

e C(lean interior and exterior windows weekly or as required

Clean board ledges, windowsills, shelves, cupboards, desks, tables, sinks, back splashes, counter

tops and dust daily

Empty all garbage cans

Sweep, vacuum and wash offices, hall, classrooms and gym floors

Check that windows and doors are locked when shift is over

Clean entry doors and vacuum rugs daily

Sanitize all doorknobs, bathrooms, classrooms, and offices

Clean all areas as assigned by the principal

In addition, during Spring Break a major clean to be completed. Meet with the Principal to create

a checklist

e During summer an extensive clean-up is to be completed. Meet with the Principal prior to summer
holidays to outline a cleaning schedule

Skills and Experience Requirements

Experience operating various cleaning machines

Knowledge of commercial strength cleaning supplies and equipment
Good communication skills and positive work relations

Takes initiative and works well independently and responsibly
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Education/Qualifications

Minimum Grade 12

Building Service Worker Training or equivalent work experience
WHIMIS Certificate and knowledge

Criminal Record Check

First Aid Certificate

Good physical health and wellness

Ability to lift at least 50 Ibs.

Must be willing to take related courses as directed.

In General: This job description is not intended to be a complete list of duties and responsibilities but
indicates the major requirements of the position. The job holder will undertake any other duties at the
request of the respectful manager.
To apply submit a resume to:
Tia James, PIES Secretary
Deadline: Posted until position filled
Email: secetary(@penelatuk.ca
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